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A copy of this Safety Manual can be found in the concession stand located at 
our facility and in our score booths on all CRCLL fields. 
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EMERGENCY PROCEDURE 
PHONE NUMBERS 

 

 

THE EMERGENCY PHONE NYMBERS LIST WILL BE 
POSTED IN A READILY VISIBLE LOCATION IN THE 
CONCESSION STAND AS WELL AS ALL DUGOUTS 

IN THE EVENT OF AN EMERGENCY USE THE PHONE 
NUMBERS LISTED BELOW 

 

 

EMERGENCY…………………………….……..911 

COON RAPIDS POLICE…………….……….(763) 767-6481 

COON RAPIDS FIRE………………………….(763) 767-6429 
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ACCIDENT REPORTING PROCEDURES 
 

WHAT TO REPORT: 

Any incident that causes a player, manager, coach, umpire, volunteer, or 
spectator to receive medical treatment and/or first aid. Any and all incidents 
must be reported to the Safety Officer. This includes even passive treatments 
such as the evaluation and diagnosis of the extent of the injusry or periods of 
rest. 

 

WHEN TO REPORT: 

All incidents MUST be reported the to Safety Officer within 48 hours of the 
incident. 

The Safety Officer for the 2019 Season is Heather Matsche 

You can reach her at the following; 

(763)458-3955 

or 

hmatsche@gmail.com 

 

HOW TO MAKE REPORT: 
Report your incident via phone or email to the contact information above. The 
accident report must include the following information: 

 The name and phone number of the victim 
 Date, Time, and location of the incident  
 Detailed description of the incident 
 Preliminary estimation of the extent of the injuries 
 Name and phone number of person reporting the incident 

 

mailto:hmatsche@gmail.com
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SAFETY OFFICER’S RESPONSIBILITIES: 
Within 48 Hours of receiving the incident report, the Safety Officer will 
contact the injured party or parties parents and verify the information 
received. 

Check on the status of the injured party, and in the event that the injured 
party required medical treatment (i.e. Emergency Room visit, doctor’s vist, 
etc.) advise the parent or gaurdian of the Coon Rapids Cardinal Little League’s 
insurance coverage and the provisions for submitting any claims. If the extent 
of the injuries is more than minor in nature, the Safety Officer shall 
periodically contact the injured party for the following purposes; 

To check on the status of injuries 

To check if any other assistance is necessary in areas such as submission of 
insurance forms until such time as the incident is considered closed. 

 

 

VOLUNTEER BACKGROUND CHECK: 
All coaches, managers, league officers, and elected members MUST fill out a 
background check form.  

NO EXCEPTIONS. 

This form is used to gather background information associated with our 
volunteers.  

Forms are available in the concession stand or online; 

https://www.littleleague.org/downloads/volunteer-application/ 

If the forms are not available at the concession stand please contact the league 
President or Safety Officer. 

Background checks wil be conducted as outlined by the league. 

 
  

 

https://www.littleleague.org/downloads/volunteer-application/
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VOLUNTEER APLICATION FORM (2019) 
 

The 2019 voluntter application form will be completed by managers, coaches, 
tema parents, umpires, scorekeepers, board members, concession workers 
and any other volunteer postions that are needed as the season progresses. 

All forms will be collected by the President of the Coon Rapids Little League 
and filed by the Safety Officer. 
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CONCUSSION TRAINING 
 

Coaches will be taking concussion training online in order to be certified. 

 

 

New in 2015, all managers, coaches, league officers and elected 
members/volunteers must go through Concussion Training as outlined 
by Little League International. 

Each individual will present the Safety Officer proof of this training by 
printing the certificate earned upon completion of the course. 

Go to; 

www.cdc.gov/concussion 

 

 

 

 

 

 

 

http://www.cdc.gov/concussion
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INCLEMENT WEATHER PROCEDURES 
 

Lightning Evacuation Procedures: 
 

The National Lightning Safety Institute says lightning’s 
proximity can be measured by the “flash-bang” method:  for 
every 5 seconds after a flash of lightning to the bang of 
thunder, the strike is about 1 mile away.   
One strike to the next can be up to 1.5 miles, so 
NLSI recommends that you evacuate at a count of 15.  In 
addition, there will be a lightning detector present in the 
concession stand.  An alarm will sound in the event of 
lightning.  The following procedures should be followed 
when lightning is within 3-8 miles of proximity: 

Stop game/practice; 
 
Stay away from metal fencing; 
 
Do not hold a metal bat; and 
 
Seek shelter in a car or building until 
you decide if the game or practice 
will be resumed. 
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Extreme Heat 
Heat-related illness is one of the most common forms of injury in 
summer sports.  The three groups are heat cramps, heat exhaustion, 
and heat stroke.  All of these injuries can be avoided by drinking 
higher amounts of water during hot weather.  You should drink cool 
water every 15-20 minutes. 
  

Heat Cramps 
Symptoms:   Muscle tightening and spasm with intense pain, usually 
lower leg but maybe abdominal or rib cage. 
Treatment:  Rest in shaded area, gentle stretching.  Drink ½ glass of 
water every 15 minutes for an hour. 
  

Heat Exhaustion 
Symptoms:  Severe fatigue, weakness, dizziness, nausea, pale or 
flushed complexion, sweating profusely. 
Treatment:  Lie in cool, shaded area with feet elevated.  Drink ½ 
glass of water every 15 minutes for an hour.  Call for medical 
assistance. 
  

Heat Stroke: THIS IS A LIFE THREATENING 
EMERGENCY! 
Symptoms:  Confusion, disorientation, agitation, no sweating, loss 
of consciousness, high body temperature 
Treatment:  Call for medical assistance.  Move victim to a cool 
place.  Cool victim quickly with fanning or a cool bath.  Offer a 
conscious person ½ glass of water every 15 minutes. 
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Concession Stand Rules 
 

The following rules shall apply to applicable concession 
stand workers: 
  
Concession stand workers must be a minimum age of 16: 
 
Concession stand managers must be trained in safe 
food handling, preparation, and  safety procedures; and 
 
The concession stand procedure manual will be available to 
all volunteers.  

 
Please see the next page for Concession Stand Tips. 

 
 
Facility Survey 
 

Each year the Safety Officer will complete the Little 
League National facility survey.  This survey will highlight 
any facility issues that need to be addressed. 

 

 

 

 

 



  

2019 CRCLL SAFETY PLAN 
 

 

 



  

2019 CRCLL SAFETY PLAN 
 

  

  

 



  

2019 CRCLL SAFETY PLAN 
 

Equipment Safety 
 
Equipment Checks: 
The following equipment checks procedures that will be adhered to during 
applicable practice/game activities: 
 
Umpires should be trained to watch for proper equipment being used. 
 
Coaches and managers should routinely check equipment.  Cracked helmets 
and bats or helmets without all internal pads can be dangerous. Notify 
Equipment Manager of faulty or needed safety equipment.   
 
Do not just discard bad equipment; destroy it or make it unusable to 
stop children from attempting to “save it” from waste. 
The safety committee will randomly check for the 
proper use of safety equipment. 
 
Wearing Proper Equipment: 
 
The following procedures associated with the wearing of proper equipment 
will be adhered to during applicable practice/game activities: 
 
All catchers must wear an athletic supporter (protective cup).CRCLL 
encourages all players to wear a protective cup (especially infielders). 
 
Catchers must wear all equipment when warming up new pitchers. 
 
League will not allow shorts of any kind for practices or games. 
 
CRCLL encourages that all players use mouth guards for concussion 
prevention. 
 
CRCLL encourages the use of batting helmets with face guards. 

 



  

2019 CRCLL SAFETY PLAN 
 

  

Safety Training 
 

Coaches: 

Managers will be required to attend a mandatory 
Coaches Clinic that will be held before the start of the 
2019 season (all umpires strongly recommended).   
 

The Coaches Clinic for 2019 will be held at 
Riverview Park on April 20, 2019.   
 
This pre-season clinic will include certified Safety Officers discussing and 
addressing safety issues and qualified volunteers providing training in the 
basic fundamentals listed below, including CPR training and treating 
emergency injuries; along with:  

• Warm-up exercises 
• Pitching 
• Throwing 
• Hitting 
• Bunting 
• In fielding / Out fielding 
• Base Running 
• Catching Behind the Plate 
• Substitutions 
• Game Strategies 
• Philosophies of Coaching 
• Umpiring of the bases and home plate. 
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Safety Training continued…  
 

In addition, each coach will be provided with the 
following informational documents from the National 
Institutes of Health, U.S. Department of Health and Human 
Services to assist them with the prevention, identification 
and first aid treatment of potential sports related injuries: 
  
Childhood Sports Injuries and Their Prevention;  
 
Questions and Answers about Shoulder Problems; 
 
Questions and Answers about Growth Plate Injuries; 
 
Questions and Answers about Sprains and Strains; and 
 
Questions and Answers about Knee Problems. 
  

 Players: 

Coaches should conduct ongoing safety instruction related 
to warm-up exercises and on mechanics of the game.  This 
training should include the topics covered at the coaches’ 
clinic. 
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Practice and Game Safety Code 

 

The following outlines the Safety Code procedures that 
will be adhered to during applicable practice/game 
activities: 

   

1. Little League rules will be enforced at all practices and 
games.  Many of these rules have a basis in providing for the safety 
of the children. 

 2. The home coach must walk the fields checking for hazards such 
as rocks, glass, holes, etc. before use.  There will be a form available 
in the concession stand to document any facility issues that need to 
be addressed. 

3.Check conditions of fences, backstops, bases, and warning tracks. 

4. Coaches must not leave the dugout or field during a practice 
or game.  An adult must be in attendance at all times. 

5. No swinging of bats or throwing of baseballs within common 
areas of the Little League complex. 

6.Only a player on the field and at bat may swing a bat. 

7. Spectators should be alert at all times for foul balls and 
errant throws. 

8. During games, players must remain in the dugout area. 

9. After each game, each team must clean up trash in dugout 
and around the stands. 

10. After players have entered or left the playing field, gates should 
be closed and secured.  
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Practice/Safety Code, Continued… 
 
11. All coaches are provided with a first aid kit with 
their equipment bags.  A stocked first aid station is kept at all 
game fields.  

12. No fewer than two coaches will be present for games 
and especially for practices. 

13. Telephone access at all activities including practices – 
cell phones, neighbors, or onsite. 

14. All team equipment should be stored within the team 
dugout and not within the area defined by the umpires as “in 
play”. 

15. Only players, managers, coaches, and umpires are 
permitted on the playing field. 

16. Batters must wear Little League approved 
protective helmets during all batting practices and games. 

17. All players (male and female) must wear an 
athletic supporter 

18. Players must not wear watches, pins, rings, earrings, or 
other metallic items during games and practices. 

19. On deck batters are not permitted. 
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***Hang in dugouts as a reminder to coaches. 
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Parent Communication 
 

The following communication procedures that 
will be adhered to facilitate the transfer of  safety 
information to Little League parents throughout 
the 2019 season: 
 

ASAP News newsletters will available for parents 
to read at the concession stand. 
 
All parents will be encouraged to sign-up for E-
News; 
 
Dates for all league meetings will be posted at 
the concession stand and on league web page.  
 
Monthly meetings will be scheduled, the time and 
location will be posted at the concession stand as 
well as the CRCLL web page so that all parents 
and coaches may attend. 
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Concession Stand Breaker Box 
The concession stand breaker box is in the concession stand’s 
backroom/storeroom.  The breaker box is located immediately to the left of the 
backroom/storeroom door.  All active and inactive breakers present within the 
breaker box are correctly labeled. 
  
Scoreboard Electrical Main 
The scoreboard electrical main is located on one of the scoreboard 
posts immediately beneath the scoreboard.  The breaker box is secured with a 
keyed padlock.   The power on/off lever of the breaker box should be kept in the on 
(up) position during the active little league season and only moved into the off 
(down) position to accommodate repairs/maintenance, or in the event of lightning 
or emergency.  The scoreboard breaker box is shut off and secured in that 
position with a lock at the end of the little league season.  The key to the padlock is 
kept in the key lockbox that is located inside the concession stand. 
  
Batting Cage Outlets 
The batting cages are equipped with outlets to support the use of pitching 
machines or other devices designed to operate on 120 volts.  The outlets are 
ground-fault-interrupter outlets that are housed in waterproof external use outlet 
boxes.    
   
Municipal Water Supply 
Water Supply Main 
The water supply main line enters the property along 120th street.  A water shut-
off valve box (gray in color) is present at this location.  Access to the shut-off valve 
is restricted with the locking valve box.  The key for the valve box is kept in the 
key lockbox that is located inside the concession stand.  In addition to locking 
valve box, wrenches are required to operate the water  
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CRCLL encourages all parents, players and 
volunteers to provide suggestions regarding 
the SAFETY of our league.   
 
Please place suggestions in the Safety 
Officers box located in the concession stand 
or they can be emailed 
to hmatsche@gmail.com.com 
 
 
 
 
 

 

 

mailto:hmatsche@gmail.com.com

